Instructions for the CIP Portal

First Time Registration

If this is your first time accessing the CIP Portal, you will need to create an account. This is only
necessary once to register your email address with the portal and assign a password.

From the Log In screen, Click the link to “Create an Log In
account”

&  Username or Email

P Password

Remember Me

= Login

Received a new file and don't have an account ? Create an account

forgot my password

I'm not a robot
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+ Go back to login page
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You will receive a confirmation email. Followingthe ~~ ~°7" your account - CIP Porta

link to confirm your account and complete the 4 CIP Portal [portal@cipiemail.net]
registration process. T e

Hello,

Please click on the link below to activate your CIP Portal account:

Click here to confirm your account

For security reasons this link will expire in 20 minutes.



Using the CIP Portal

Once you have your username and password, login to the Log In
portal. 3

- attorneys@sao8.org

Remember Me

Received a new fil

c. All rights reserved.

Once you have signed in, you will see the CIP Portal Main Screen and you will be on the Files
List. From this screen, you can select files for download.
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Files

& Download file(s)  YFiles~

Show 25 & entries

0008EAXXXXX WELLS, SERANNA NICOLE AGENCY State Attorney's Office 8th Judicial Circuit 2019/5/16 09:10 123K8 N

O 012019CTO000B6AXXXXX WELLS, SERANNA NICOLE AGENCY State Attorney's Office 8th Judicial Circuit 2019/5/16 09:10 159K8 N
o 008EAXXXXX WELLS, SERANNA NICOLE COURT State Attorney's 8th Judicial Circuit 2019/5/16 09:10 175K8 N
O 012019CTO00086AXXXXX WELLS, SERANNA NICOLE AGENCY State Attorney's Office 8th Judicial Circuit 2019/5/16 09:10 46K8 No
O o TO000BGAXXXXX WELLS, SERANNA NICOLE AGENCY State Attorney's Office 8th Judicial Circuit 2019/5/16 09:10 81KB N
O 012019CTO00086AXXXXX WELLS, SERANNA NICOLE AGENCY State Attorney’s Office 8th Judicial Circuit 2019/5/16 09:10 102K8 N

Showing 1to 6 of 6 entries 0 selected rows - A

Select the files that you wish to download and click download files.
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TR Defendant Document Agency Rocaived on Size Downloaded
O 012019CT000086AXXXXX WELLS, SERANNA NICOLE AGENCY 2019/5/16 09:10 123K8

(S P! ERANNA NICOLE AGENCY State Attorney’s Office 8th Judicial Circuit 2019/5/16 09:10 1598

O 012019CT000026AXXXXX WELLS, SERANNA NICOLE COURT State Attorney’s Office 8th Judicial Circuit 2019/5/16 09:10 175K8

& 012019CT000086AXXXXX WELLS, SERANNA NICOLE AGENCY State Attorney’s Office 8th Judicial Circuit 2019/5/16 09:10 46KB

@ 012019CTO00086AXXNOX WELLS, SERANNA NICOLE AGENCY State Attorney’s Office 8th Judicial Circuit 2019/5/16 09:10 81KB N:

& 012019CTO00086AXXXXX WELLS, SERANNA NICOLE AGENCY State Attorney’s Office 8th Judicial Circuit 2019/5/1609:10 102KB

Showing 1o 6 of 6 entries 3 selected rows - .



The files will be compiled into a zip file and the download will begin. Where the files are placed
on your computer are dependent on the settings in your web browser.

The system notates the files that have been previously downloaded by putting a yes in the
Downloaded? Field.
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You can use the Files Filter Menu to filter the list to items that have not been downloaded.
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WELLS, SERANNA NICOLE AGENCY

At top of the screen, is a search box to allow you to search by case number. Case number should
be entered without dashes. The search box and the filter work together to allow you to find the
files that have not been downloaded for a specific case number.

Files are available on the Portal for 30 days. After 30 days, the files are
automatically deleted from the portal. If you need to get a file after it has
been removed from the portal, you will have to request it from the State
Attorney’s Office.



